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Check below to indicate if this is a draft or a final application and the appropriate proposal due date.
	 FORMCHECKBOX 

	Draft: Original only
	 FORMCHECKBOX 
 March 15
	 FORMCHECKBOX 
 August 15

	 FORMCHECKBOX 

	Final:  Original (with signatures) + 30  copies
	 FORMCHECKBOX 
 April 15
	 FORMCHECKBOX 
 September 15


PART I: PROPOSAL COVER
	Project Information

	Project Title

     
	Dates of Project

From               to      

	Sponsor Information

	Sponsoring Organization 

     
	Is sponsor a nonprofit organization?

 FORMCHECKBOX 
 Yes           FORMCHECKBOX 
  No

	Is Sponsor a 501(C) (3) organization?

 FORMCHECKBOX 
 Yes           FORMCHECKBOX 
  No
	Sponsor’s Employer’s Identification Number: 

     

	Sponsor Address

     
	Sponsor Phone

     

	Sponsor City 

     
	State

     
	Zip

     
	Sponsor County                   

     
	DUNS Number



	NC and US Districts

	North Carolina Legislative District(s)

     
	US Congressional District

     

	Project Director

	Project Director Name

     
	Project Director Phone

     

	Project Director Address

     
	Project Director Fax

     

	Project Director City

     
	State

     
	Zip

     
	Project Director Email

     


	Fiscal Agent

	Fiscal Agent Name

     
	Fiscal Agent Phone

     

	Fiscal Agent Address

     
	Fiscal Agent Fax

     

	Fiscal Agent City

     
	State

     
	Zip

     
	Fiscal Agent Email

     

	Project Summary

	Briefly describe in less than 200 words what activities your project will include:

     


	Project Budget Request

	(Use totals from the  Proposed Budget Worksheet in PART III)

	Total funds requested from the 

North Carolina Humanities Council
	$       

	Sponsor Cost-Share (in-kind and cash)
	$       

	Total Project Budget
	$       

	Signatures

	

	Project Director
	Fiscal Agent

	Head, Sponsoring Organization
	Grant Writer (if not Project Director)

	Print Name of Head of Sponsoring Organization


PART II: PROJECT NARRATIVE (Please attach a Word-document not to exceed five (5) pages. In addition to the five pages of the narrative, you may include appendices as appropriate.)

	Describe your project and its history. In your description, be sure to include the humanities issues and ideas that will be addressed and how they are central to the project’s purpose.* As part of your response, please indicate the following:

a. What is the intended audience and how large do you expect it to be?

b. Why is the project important to your community?

c. What do you hope to achieve with this project?

d. What specific activities will you undertake to conduct your project?

e. Why is your organization suited to be the sponsor? What is the mission of your organization and what strengths does it bring to the project?

f. For which portion of your project are you asking the Humanities Council’s support? Please be detailed in how you expect to allocate your request.


*If you have questions about this requirement, please consult the Grant Proposal Guidelines on “What makes a humanities program different from other kinds of programs?” You also may call Humanities Council staff.

     

	Provide the following:

a. Project timeline

b. Schedule of sessions or events

c. Members of your planning committee

d. Participating scholars and their roles -- include institutions and affiliations as well as contact information

e. Other key participants

f. One copy only of the CV (curriculum vita) for each of the scholars  to be attached as appendices to the original, signed copy of the proposal 

g. A signed letter of intent from key participants to be attached as appendices in which participants confirm their specific role and responsibility in the project (email confirmation sent directly from the participants is acceptable).


	Provide a summary of your publicity plan including media contacts, brochures, mailing dates, radio, television, and Internet advertising. Include the names of persons representing your intended audience who will assist you with publicity.



	Describe other fundraising efforts you will make for this project.

	Describe your plans for evaluating your project. What will completion of a successful project be like to you? How does this assessment relate to what you hope to achieve with the project? How does it relate to the Council’s mission?

Evaluation includes responses from the project team, the audience, participating scholars, and an outside evaluator if necessary. You may include a stipend in your budget for one outside evaluator. 



	Has your organization ever received a grant from the North Carolina Humanities Council? If yes, please indicate the name, date, and project number of previous grants.



PART III: Project Budget 
Complete the worksheet below with one amount per box, cents rounded off. Attach a budget explanation of how these funds will be used, using the Budget Item Descriptions from the Large Grant Guidelines. (You will also find a sample budget there.)
	Expense

Items


	Humanities

Council

Funds
	Applicant

Cost-Share

Cash
	Applicant

Cost-Share

In-Kind
	TOTAL



	a) Salaries
	$      
	$      
	$      
	$      

	b) Employer’s Retirement
	$      
	$      
	$      
	$      

	c) Employer’s FICA
	$      
	$      
	$      
	$      

	d) Speaker Stipends
	$      
	$      
	$      
	$      

	e) Supplies and Equipment Rental
	$      
	$      
	$      
	$      

	f) Travel, Meals and Lodging
	$      
	$      
	$      
	$      

	g) Rental of Facilities
	$      
	$      
	$      
	$      

	h) Printing and Publicity
	$      
	$      
	$      
	$      

	i) Other 
(please itemize)
	$      
	$      
	$      
	$      

	

	TOTAL
	$      
	$      
	$      
	$      

	Budget Explanation

	Please attach a Word document with your explanation. 


Checklist for Submitting Completed Proposals for Large Grants
(For project director’s use: please do not submit with grant application)

□ Project Title
□ Project Dates 
□ Sponsor Organization 
□ Project Director Contact Information 
□ Fiscal Agent Contact Information
□ Project Summary
□ Project Budget Request
□ Additional Fundraising Efforts
□ Required Signatures

□ Project Narrative, including Letters of Intent from Participants

□ Project budget
· Does the grid match front block and budget explanation/narrative?
· Is North Carolina Humanities Council outright funding in the appropriate blocks?
· Is the total amount correct?

Return copies by first-class mail to


Darrell Stover


North Carolina Humanities Council


122 N. Elm Street, Suite 601• Greensboro, NC 27401


Phone: (336) 334-5723 • Fax: (336) 334-5052


dstover@nchumanities.org
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