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Planning Grant
Instructions and Application

About Planning Grants 
A Planning Grant provides up to $750 to secure the assistance of a humanities scholar/consultant to plan a project. Allowable expenses include consultant’s stipends and reimbursement for travel, meals, and lodging. There is no deadline for a planning grant. 

Please submit the original application and one copy.

Instructions for Completing Planning Grant Proposals  

Your Planning Grant Proposal should include:

1) A cover letter to the executive director of the North Carolina Humanities Council, stating:

· the name of the nonprofit organization sponsoring the project

· the name of the project director

· the project to be planned

· supporting statement(s) that describe why this project is important for your community
· the name of the scholar* who has agreed to act as consultant

· number of planning sessions in which the scholar will be involved

· amount requested


*Please indicate the names of all scholars involved.

2) Planning Grant Proposal Application, which includes all project information, contact information, and required signatures.
3) Planning Grant Proposed Budget

No budget narrative is required.  Planning grants can provide up to $750, but applicant must justify request by showing how much stipend, travel, meals, and lodging for the consultant are included.  Suggestions for stipend and limits on per diem are discussed on the last page of this document. 

· Planning grant funds may only be used for the consultant.
· Planning committee members may not be reimbursed for their expenses from this grant.

If you have further questions about the planning grant proposal or the larger grant itself, call the North Carolina Humanities Council office at (336) 334-5325.

	Mail the completed planning grant proposal by first-class mail to:

Shelley Crisp, Executive Director

North Carolina Humanities Council

122 North Elm Street, Suite 601

Greensboro, North Carolina 27401  


	Project Information

	Project Title

     
	Dates of Project

From               to      

	Sponsor Information

	Sponsoring Organization 

     
	Is Sponsor a Nonprofit Organization?

 FORMCHECKBOX 
 Yes           FORMCHECKBOX 
  No

	Sponsor Address

     
	Sponsor Telephone

     

	Sponsor City 

     
	State

     
	Zip

     
	Sponsor County

     

	NC and US Districts

	N C Legislative District(s)

     
	US Congressional District

     

	Project Director

	Project Director Name

     
	Project Director Phone

     

	Project Director Address

     
	Project Director Fax

     

	Project Director City

     
	State

     
	Zip

     
	Project Director Email

     

	Fiscal Agent

	Fiscal Agent Name

     
	Fiscal Agent Phone

     

	Fiscal Agent Address

     
	Fiscal Agent Fax

     

	Fiscal Agent City

     
	State

     
	Zip

     
	Fiscal Agent Email

     



	Project Summary

	Briefly describe in 100-200 words what activities your project will include:

     


	Project Budget Request

	(Use totals from the  “Proposed Budget” Worksheet”)

	Total funds requested from the 

North Carolina Humanities Council
	$       

	Sponsor Cost-Share (in-kind and cash)
	$       

	Total Project Budget
	$       

	Signatures

	Project Director
	Fiscal Agent

	Head, Sponsoring Organization
	Grant Writer (if not Project Director)

	Print Name of Head of Sponsoring Organization


Planning Grant Proposed Budget 

Complete the worksheet below with one amount per box, cents rounded off. Attach a budget explanation of how these funds will be used, using the Budget Item Descriptions on the following page.
Project Budget Worksheet
	Expense

Items


	Humanities

Council

Funds
	Applicant

Cost-Share

Cash
	Applicant

Cost-Share

In-Kind
	TOTAL



	a) Salaries
	
	$      
	$      
	$      

	b) Employer’s Retirement
	
	$      
	$      
	$      

	c) Employer’s FICA
	
	$      
	$      
	$      

	d) Speaker’s Stipends
	
	$      
	$      
	$      

	e) Supplies and Equipment Rental
	
	$      
	$      
	$      

	f) Travel, Meals and Lodging
	$      
	$      
	$      
	$      

	g) Rental of Facilities
	
	$      
	$      
	$      

	h) Printing and Publicity
	
	$      
	$      
	$      

	i) Other 
(please itemize)
	
	$      
	$      
	$      

	

	TOTAL
	$      
	$      
	$      
	$      

	Budget Explanation

	Please attach a Word-document with your explanation. 


Budget Item Descriptions
· Scholar Stipend: This category includes all honoraria for scholars and consultants.
· Advisor/Consultant: North Carolina Humanities Council recommends a base consulting rate of $50-$150 per meeting plus travel costs of 45¢ per mile and a per diem for necessary meals and lodging of up to $70 per day lodging and $30 per day meals. For day-long consultations, the Council recommends a base rate of $100-$300 plus the same per diem limits.

· Lay Participants: North Carolina Humanities Council recommends a range of $30 to $50 per meeting.

· Travel, meals, and lodging: Travel in connection with project activities is reimbursable for economy class airfare and for car travel at the rate of 45¢ per mile for privately owned vehicles. North Carolina Humanities Council funds may be used to reimburse actual food and lodging costs of speakers up to the per diem limits of $70 per day lodging and $30 per day meals.
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